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Revision History 

 

Version Date Description 

1.0 3/15/2012 Initial release. This release replaced MND/LDP/PRG IMR fields with the six new 

DLCs (DL1-DL6) on SRP Checklist and Medical Readiness screen.   It also limits DNA 

and HIV entries to “D” (drawn) and disallows use of draw dates >60 days in the 

past. 

2.0 1/15/2013 The application shall now have the following reports:  Pre-Deployments Health 

Assessment Report, Forms Completed by Providers Report, Pre/Post/PDHRA 

Count (Deployment Summary) Report, HCP Signature Required DD2900 Report, 

HCP Signature Required DD2795/2796 Report, Priority Soldier Report, RHRP Store 

and Forward Tracking Module Report, PDHRA Event Code Workflow Report, 

PDHRA Declination Report, and 2012 Reports. 

3.0 8/23/2013 Removed instructions on completing all MHA forms.   Refer to Instructions in MHA 

User Guide for completing those forms.  Screen shots for Mass Immunizations 

updated to show new Influenza codes. 

4.0 11/6/2013 Modified screen shot for SRP Checklist (p7), PULHES History (p27) and Physical 

Exam (p28) each of which now show profile codes listed in correct hierarchy order. 

4.1 2/14/2014 Minor spelling correction made on Page six, DL7 added to Note on Page 6 defining 

what DL ratings drive MR 3B 

4.2 6/24/2014 Modified screenshot for Medical Readiness screen on page 30 to reflect removal 

of Medical/Commander Exemptions fields.   

4.3 11/3/2014 Modified screenshot for SRP checklist (p7) and the Medical Readiness (p30) to 

include VA Disability Information.  

4.4 5/29/2015 Modified screenshot for SRP Checklist (p7) to show link on NCAT date in Remarks 

column) 

4.5 7/19/2015 Modified SRP Checklist page 6 to show ability to drilldown to NCAT Report history. 
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1.0 SRP Processing 

 1.1 Check In/Check Out 

 

Step User Action 

1. Login to MWDE with your CAC card. 

2. Select your location and enter the SSN of the individual at the top left of 

the screen and click Enter SSN. The Individual’s name and information will 

appear across the top of the screen. 

 

 

3. Hover over SRP Processing and select Click Check In/Check Out. 

 

 
4. Select the Deployment or Readiness radio button. 

5. Enter the “Projected Deployment Date” or “Readiness Data As Of Date.” 

6. Select the Immunization Profile from the drop down menu. 
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Step User Action 

7. Check Malaria Endemic Region to include the Malaria screening only if 

Soldier is deploying to a Malaria endemic area.  This will trigger the need 

for completion of a Malaria Questionnaire on the Soldier’s SRP checklist.  

Note: The Malaria Endemic Region text is a hyperlink that will allow you to view 

the risk information and prophylaxis by country. 

8. Click Extra Diseases to check off any additional diseases to be added for 

the Soldiers situation.  (For example, rabies for Veterinary personnel)  Any 

selected diseases will be included with the profile immunization 

requirements for that Soldier on the Checklist.  

 
9. Click Save Diseases.  Selected Extra Diseases will now be listed on the 

Check in Screen.  

10. Click Update. The selected information will be updated and continue to 

be displayed.  A “Member Updated Successfully” confirmation pop-up 

message will appear (Click ok). 

 

11. 

 

Click on Current Medical Readiness Status.  The Soldier’s Current Medical 

Readiness checklist with nine areas will open displaying Soldier’s status 

for each IMR/IMM requirement based on filters selected during check in 

as well as the Soldier’s overall MRC Rating (MR 1, 2, 3A, 3B, or 4). 

Note:  The MND, LDP, and PRG fields were replaced by the Deployment Limiting 

Condition field in the PHA /Profile Section – if none, will be “Ready.”  DL1-DL5 and DL7=MR 

3B; DL6=MR 3A 



 

Click on this date to 

see NCAT History 
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12. Use the hyperlinks to update information as necessary.  (Example of 

hyperlink is circled above.)  The hyperlink takes you to the selected 

module within the application where that requirement is listed.  Clicking 

on date hyperlink for NCA will open NCAT history display. 

 

2.0 Data Entry 

2.1 Individual/Immunization 

 

Step User Action 

1. Hover over Data Entry, down to Individual, and select Immunization.   

2. Immunizations already listed for a Soldier may be edited by clicking Edit.  

Screen will appear available for updating data for the immunization. (NOTE:  

Immunization name and date may not be edited.  If incorrect, user must 

delete bad entry and repost correct entry. 

3. Immunizations of a Soldier may be added by clicking Add.  Screen will 

appear with appropriate data fields required for adding an immunization. 
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Step User Action 

 

Note:  Default Sort is by Disease Name. To resort by another column, click the 

column header you want the list sorted by. 

4. Immunizations administered to a Soldier that are not present on their 

record may be added by clicking either of the Add buttons just above or 

below the listed immunizations.  Screen will appear for adding an 

immunization. 
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Step User Action 

5. Click “Legend” to view dropdown legend which identifies the category, by 

font and/or highlight color, of the immunizations displayed.  (NOTE:  Most 

immunizations Soldiers receive are listed in Common Adult category) 

 
6. Select immunization to be posted from the Immunization Description drop 

down. 

7. Enter the dosage in the Dose text box if blank or default dose is not what 

was administered. 
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Step User Action 

8. Select a Physician/PA from the drop down menu.  If not listed, you may add 

one.  

                                        

 

                                      

 

 

 

 

9. Select Manufacturer.  (NOTE:  MIP (Emergent Biodefense Operations 

Lansing) will auto-populate when Anthrax selected).  If you do not know the 

Manufacturer code you can click on the Manufacturer Code tab at the top 

of the grey area on the screen and look it up by the manufacturer listed on 

the vaccine vial or box.  

10. Enter the Admin Provider (the person who administered immunization to 

Soldier – i.e. SGT John Smith). 

11. Enter the Admin Provider Location.  (name of clinic or facility where shots 

administered – not the City, which is identified by the Zip Code) 

12. Select the Route from the drop down if blank or route administered does 

not match the default route populated. 

13. Enter the Zip Code where the immunization was administered. 

14. Enter the date (or select the date from the pop-up calendar to right of date 

field) the immunization was given in the Immunization Date box. 

15. When known, select the site on the body where the immunization was given 

from the Site dropdown menu (optional but encouraged, leave as UNK for 

intranasal influenza).  

16. Enter the Lot number of the immunization. (NOTE:  Anthrax and Smallpox 

will have dropdown of available lot numbers for user selection) 

17. Enter date of Vaccine Information Statement (VIS) provided to Soldier for 

that immunization (when one is available).  (NOTE:  the system is 

programmed to know the latest and previous VIS dates and will produce an 

error message if those dates not entered.  Click on Immunization 
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Step User Action 

Specifications table tab to see latest VIS dates for immunization 

administered.) 

18. Click Add Immunization.  Immunization will be added and can be viewed in 

the Immunization Record of the Soldier.  (If you need to abort the update, 

click “Cancel”). 

19. Within the View/Add/Update Immunizations Posted tab, you may Add, Edit 

or Delete Exceptions in the area below the Immunizations received area.   

To add an exception, click the Add button below the Immunization 

Exception area.  A screen of filters will be displayed. 

20. Select an immunization from the drop down menu. 

21. Select a Reason Code from the drop down menu.  (See Exception Reason 

Codes table for codes and their full definitions if unsure of which one to 

use). 

Note:  Available Reason codes list will be unique per immunization chosen. 

22. Enter an Expiration Date for Temporary Exceptions.  Exceptions that are 

permanent will default to permanent when their code is selected.   

23. Click Add Exception.  (If you want to abort adding an exception, click the 

“Cancel” button). 
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Step User Action 

 
24. To view details of immunizations, click Immunization Specifications tab. 

 

 

25. To view exception reason codes and their descriptions, click Exceptions 

Reason Code Table.  

Exception codes, their definitions, and max durations will be listed in detail. 

(NOTE:  “999” indicated permanent exceptions that will not expire) 
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Step User Action 

 
26. To view manufacturer codes and their distributors, click Manufacturer 

Codes. 
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2.2 Individual/Deployment Health Assessments 

 

Pre Deployment DD2795 

Step User Action 

1. Hover over Data Entry, Individual, and select Deployment Health 

Assessments.  You will be re-routed to the Medical Health 

Assessments (MHA) application where forms can be completed 

and viewed. 

 

 

 

 

2.3 Mass/Immunizations 

 

Step User Action 

1. Hover over Data Entry, down to Mass, and select Immunizations.  The 

Load Immunizations Data tab will be highlighted and its screen will be 

displayed. 

2. To add an immunization, click Add.  A new window will reveal text 

boxes available for immunization entry. 
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Step User Action 

 

 

3. Click Legend to view legend.   

 
4. Select immunization from the Immunization Description from the drop 

down. 

5. Enter the dosage in the Dose text box (only if blank or default dose in 

not what was administered). 

6. Select a Physician/PA from the drop down menu.  If not listed, you may 

add one.  

      

                                 

 

                                      

 

 



17 MWDE User Guide 

 

Step User Action 

7. Select Manufacturer. (Click on Manufacturer Code tab to lookup code 

if unknown) 

8. Enter the Admin Provider. (person who gave the vaccination, i.e. SGT 

John Smith) 

9. Enter the Admin Provider Location. (This is name of clinic or MTF, not 

the city/installation as Zip Code provides that information) 

10. Enter the Route from the drop down menu.  (only if blank or default 

route is not the route given) 

11. Enter the Zip Code where the immunization was given. 

12. Enter the date the immunization was given 

13. Enter the site on the body the immunization was given.  (This is 

optional, but encouraged.  Leave as “unknown” if you do not know.) 

14. Enter the Lot number of the immunization. (Note: Anthrax (FAV***) 

and Smallpox (VV04-003A) lot numbers are in system and you will get 

an error if entered incorrectly) 

15. Click Add Immunization. 

16. Click Enter Member SSN and enter SSN of Soldier for verification. 

17. Click Verify SSN.  Service Member’s name and immunizations will 

appear and will be ready to load immunizations.   
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Step User Action 

 
18. Select the immunizations administered to the Soldier by checking the 

box to their left, then click “Load Immunizations”.  Repeat steps 16-18 

as necessary to record all immunizations given during mass 

immunization event. 

19. To view details of immunizations, click Immunization Specifications. 

20. To view manufacturer codes and their distributors, click 

Manufacturers. 
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Step User Action 
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 2.4 Mass/Exceptions 

 

Step User Action 

1. Hover over Data Entry, down to Mass, and select Exceptions.  The 

Mass Exceptions Records Data Entry Screen, Load Exception Data, 

will be displayed. 

 
2.  To add an Exception, click Add.  An “Add Immunization Exception” 

window will be displayed. 

3. Select an immunization from the drop down menu. 

4. Select reason code from the drop down. 

Note:  Reason code list will be unique per immunization chosen. 

5. Enter the expiration date or select expiration date from calendar.  

(Note:  If permanent exception code selected, expiration date will 

default to “permanent.”  

6. Click Add Exception.  Exception will be added to list above. 
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Step User Action 

7. Click Enter Member SSN and enter SSN of Soldier for verification. 

 
8. Click Verify SSN. 

9. Select the exceptions you want added to Soldier’s record and click 

Load Exceptions. 

 
10. Click Exception Reason Codes Table. 
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Step User Action 
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2.5 Mass/Reactions 

 

Step User Action 

1. Hover over Data Entry, down to Mass, and select Reactions.   

Note:  The default screen is for mass update of Smallpox reaction, you can change to 

PPD (Tuberculosis testing) by clicking on the PPD Immunization Reaction tab at top of 

screen. 

2. Enter the date the reaction was read or select it from calendar.  

3. Enter the Zip code where the reaction was read. 

4. Select the type of reaction from the drop down menu. 

Note:  Smallpox reactions have dropdown for Major, Equiv, Unk, or None – but you 

must manually type the PPD read reactions in 00-99mm format. 

5. Click Continue.  

6. Enter Service Member’s SSN.  

7. Click Verify SSN to display reaction information.  

Note:  If the Smallpox being read is not documented on this screen, you must first 

load that information into system, then come back and load the reaction data. 
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Step User Action 

8. Click Load Reaction for the reaction information to be loaded to the 

Service Member’s record.  

9. Click PPD Immunization Reactions. 

OR 

10. Check Quantiferon Gold box if that lab test was given in lieu of the PPD 

placement. 

11. Enter date when lab test or reaction was read.  

12. Enter zip code it was read. 

13. Select the reaction from dropdown (if Quantiferon selected) or type the 

reaction size for PPD reads (00-99). 
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Step User Action 

14. Click Continue.  

15. Enter SSN of first Service Member to be updated with this reaction.  

16. Click Verify SSN.  PPD Immunization reaction will be loaded.   

Note:  If the Quantiferon or PPD being read is not documented on this screen, you 

must first load that information into system, then come back and load the reaction data. 

 

17. Click Load Reaction.  Reaction information will be loaded to Service 

Member’s record.  (Repeat items 15-17 as necessary to record all Soldiers 

whose reaction matches these values). 
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3.0 Prescriptions 

 

Step User Action 

1. Enter Soldier SSN and click Enter SSN.   

 

2. Click Prescriptions from top menu.  

3. Complete boxes for Unit Address, City, State, Zip (where prescription is to be 

mailed) and Allergy information and click “Update Address”.  Email address 

also required prior to saving updates. 

4. Enter Provider Information and Prescription Information to add a new 

prescription.  (NOTE:  DEA and NPI Numbers must be in proper format) – 

Click Add Prescription. 
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4. Click Add Prescription. 
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4.0 Medical Readiness 

 4.1 PULHES History 

 

Step What to do 

1. Select Location from the drop down menu. 

2. Enter SSN of Soldier. 

3. Hover over Medical Readiness and select PULHES History.  (Read only, 

no updates from the screen.) 

 

 

4. View the PULHES history.   
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4.2 Physical Exam 

 

Step What to do 

1. Hover over Medical Readiness and select Physical Exam.  (PULHES can only be 

updated in the eProfile application.) 

 
2. Check the box if you want to add additional sources (for General Officers, 

Aviators, and Rangers/SF/Diver/SERE/HALO) 

3. Select the Physical Exam Source from the drop down.  

4. Enter the date the physical exam was done. 

5. Select Yes or No if Soldier is deployable to an austere environment within the 

next 6 months.  

6. Enter Height of the Soldier.  

7. Enter Weight of the Soldier. 

8. Select Yes or No for the FLT Status to indicate Soldiers who are on active flight 

status.  

9. Select the MFF (Military Free Fall)/SF (Special Forces)/Diver from the drop 

down if applicable, otherwise leave blank. 

 

Note:  To view the Profile Codes and what they mean, click on the link AR 40-501, 

Table 7-2.  
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Step What to do 

10. Click Save for the physical examination information to be updated.   

 

4.3 Profiles 

 

 

 

4.4 Medical Readiness 

 

Step What to do 

1. Hover over Medical Readiness and select Medical Readiness.   

 
2. Deployment Limiting Condition field – note any Deployment Limiting (DL) conditions:  

This field is auto populated from eProfile and Pregnancy Status (DL5 only). 

3. VA Disability Rating Information:  This boxed information is provided to MEDPROS from 

the Defense Management Data Center (DMDC) repository and is not editable in MWDE.  

Those with an approved VA Disability rating will show these fields with a “Yes” along with 

the date the VA Disability Rating was awarded. 
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Step What to do 

4. If Soldier is deploying, select Yes, No, or NA indicating if the Soldier has required 

medications on hand (Y), does not have required medications (N), or does not require 

medications (NA). 

5. Select Yes, No or NA as appropriate if Soldier has occupational protections for 

Respiratory, Hearing, and Vision.  

6. Select Yes, No or NA as applicable if Soldier has Exception Family Members Screened.  

7. For USAR Soldiers, select Yes, No, or NA if Soldier has current DA Form 7349 on hand.  

8. Select Yes or No if Soldier has their yellow shot record, PHS 731 (printout from MEDPROS 

is acceptable substitute to PHS 731). 

9. Enter the date of the last annual medical certificate (as applicable for National Guard and 

Army Reserve Soldiers only). 

10. Select Yes, No or NA as applicable if Soldier has required Medical Warning tags. 

11. Select Yes, No or NA as applicable if Soldier’s medical records have been reviewed. 

12. Select Yes, No or NA as applicable if Soldier’s DD Form 2766 has been 

completed/reviewed. 

13. Select Yes, No or NA as applicable if Soldier has assigned 

Quarters/Hospital/Convalescent. 

Note:  Women’s Readiness will be displayed for female Service Members.   

14. Select, Yes, No, NA or Exempt from the pregnant drop down menu. 

15. Enter date of pregnancy test. (Routine pregnancy tests are not required for Readiness.  

Pregnancy test must be performed within 30 days of deployment date.  You must enter 

test date when changing pregnancy status.  (NOTE:  if female Soldier just had a baby, 

delivery date may be used in lieu of pregnancy test date) 

16. Enter estimated date of confinement. (NOTE:  This is the expected delivery date) 
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4.5 Dental 

 

Step What to do 

1. Hover over Medical Readiness and select Dental to view the current 

readiness status.  

2. View the current Dental information for this Soldier.  Dental data can only be 

updated in the Corporate Dental Application (Active Army & activated 

reservists) or the DENCLASS program (National Guard and Army Reserve 

Soldiers)   
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4.6 Hearing 

 

Step What to do 

1. Hover over Medical Readiness and select Hearing to display the readiness 

for hearing.  

2. Click the radio button corresponding to the form that has been 

completed.  

3. Select Hearing Profile from the drop down menu. 

4. Select Yes, No or NA if DA Form 3349 has been completed.  

5. Select Hearing Protection Type from the drop down menu. 

6. Select Yes, No or NA as applicable if Soldier has a hearing aid with 6 month 

supply of batteries.  

7. Select Yes or No as indicated on DD Form 2216 if the STS (Significant 

Threshold Shift) has changed.  

8. Enter the date of the hearing exam.  

9. Select Yes, No or NA as appropriate if Soldier has had a complete 

audiological evaluation. 

10. Select Yes, No or NA as applicable if Soldier has an MMRB complete. 

11. Select Yes or No if Soldier has been issued and fit for combat arms, triple-

flange, or quad-flange earplugs with carrying case.  

12. Click Save. 
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4.7 Vision 
 

Step What to do 

1. Hover over Medical Readiness and select Vision. 

2. Enter or select from calendar the Vision Screening Date.  

3. Click Legend to view different groups and the distance of vision. 

 
4. Select the distance visual acuity uncorrected group for Soldier from the 

drop down menu. (If group 1, corrected fields will be muted and not 

required) 

5. Select the Group number in the Corrected box.  (Corrected text box will be 

enabled if Group 2 or Group 3 is selected in Step 3). 

6. Select Yes, No or NA if two Pairs of Glasses are needed.  (This is enabled if 

Group 2 or Group 3 are chosen for Visual Acuity.) 

7. Select the number of glasses needed from the drop down menu.   

8. Select Yes, No or NA if Soldier needs Protective Mask Inserts. 

9. Select Yes or No if Soldier has Military Combat Eye Protection (MCEP). 

10. Select Yes, No or NA if Soldier has a pair of MCEP Inserts. 

11. Select Yes, No or NA if Soldier has Mission Required Contact Lenses 

(MRCL). 

12. Select Group number associated with MRCL corrected.   (This will be 

enabled if ‘Yes’ is chosen in Step 12.) 

13. To view any Vision Prescriptions on file in SRTS for the Soldier, click the 

Vision Prescription Form.  If present in SRTS, prescription will be displayed.  

If not, message will indicate none are on file in SRTS. 
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Step What to do 

 

14. Click Save. Vision information will be saved.  

 

4.8 Labs 

Step What to do 

1. Hover over Medical Readiness and select Labs. 

2. From the DNA and HIV drop down menus, select the “D” if a new sample 

was drawn. (only source systems can populate the “Y” entry, indicating on 

file at central repository) 

NOTE:  Drawn entries for HIV and DNA will stay in MEDPROS for 60 days.  If 

confirmation (Yes) is not received from source systems (AFHSC and AFIP 

respectively), the system will revert back to previous entry. 

3. Enter (or select from the Calendar) the date the DNA or HIV samples were 

drawn.   

NOTE:  Dates cannot be greater than 60 days in the past 

4. Select Yes, No or NA is the Soldier had been screened for Sickle Cell. 

5. Enter the date the Sickle Cell screen was done. 

6. Select Normal or Deficient for the Soldier’s G6PD test results. 

7. Enter the date G6PD test was performed. 

8. Select the Soldier’s blood type from the dropdown menu.  This should only 

be recorded from a lab slip or entry level physical exam, not from ID card or 

dog tags. 
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Step What to do 

 

9. Click Save.  Lab information will be saved. 
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4.9 Annotated in DD2766 

 

Step What to do 

1. Hover over Medical Readiness and select Annotated in DD2766. 

2. Select Yes or No from dropdown to indicate if Soldier’s Blood Type is 

documented on their DD2766 

3. Select Yes, No or NA to indicate if Soldiers with a requirement for Medical 

Warning Tags have them documented on their DD Form 2766. 

4. Select Yes, No or NA if Soldier has a Summary Sheet of any existing Medical 

Problems documented on their DD Form 2766. 

5. Select Yes, No or NA if Soldier has their Required Medications documented 

on their DD Form 2766. 

6. Select Yes, No or NA if Soldier has their Immunizations documented on 

their DD Form 2766. 

7. Select Yes, No or NA if Soldier has their Corrective Lens Prescription. 

8. Click Save. 
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4.10 Medical Equipment 

 

Step What to do 

1. Hover over Medical Readiness and select Medical Equipment. 

2. Select Yes, No or NA if Soldier has any required Insect Protection. 

3. Select Yes, No or NA if Soldier has a required Weather Specific Uniform. 

4. Select Yes, No or NA if Soldier has required Sunglasses. 

5. Select Yes, No or NA if Soldier has required Safety Goggles. 

6. Select Yes, No or NA if Soldier has required Tanker Goggles. 

7. Select Yes, No or NA if Soldier has required Artillery HPD. 

8. Select Yes, No or NA if Soldier has required BLPS. 

9. Enter the date the BLPS was issued. 

10. Select Yes, No or NA if Soldier has required Dental Ortho Equipment. 

11. Select Yes, No or NA if Soldier has required personal Medications. 

 
12. Click Save.  
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5.0 MWDE Reports 

5.1 Immunizations 

5.1.1 Immunizations Posted/Given 

 

Step What to do 

1. Hover over MWDE Reports, down to Immunizations, and select 

Immunizations Posted/Given. 

2. Select the either the Posted or Given radio button. 

3. Click “Run Report” to view Immunizations Posted/Given Report.  

Immunizations Posted or Given at selected location will be listed.   
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5.2 Health Assessments 

  5.2.1 Pre-Deployment Health Assessment 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, and select Pre-

Deployment Health Assessments. 

2. Select the date range. 

3. Enter UIC.  This is optional (default report will provide information on ALL 

UICs of Soldiers processed). 

4. From the Display drop down menu (as shown below), click on appropriate 

selection.      

5. From the Deployable Status drop down menu (as shown below), click on 

appropriate selection.  

6. Click Run Report. The Pre-Deployment Health Assessment Report for the 

selected time period will be shown. 
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Step What to do 

5.2.2 HCP Signature Required  

 

DD2900 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, HCP Signature 

required and select DD2900. 

2. Enter the Start Date. 

3. Enter the End Date. 

4. Search by State, Specific UIC, or All UIC’s by clicking the corresponding 

radio button.  

5. Select State from the drop down menu. (This drop down will only appear if 

State is selected in Step 4.) 
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DD2900 

Step What to do 

 
6. Click Run Report. Members needing provider signature will be listed.   

 

 

 

DD2795/2796 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, and HCP 

Signature required and select DD2795/2796. 

2. Enter the Start Date for period of report. 

3. Enter the End Date for period of report. 

4. Search by Specific UIC or All UIC’s by clicking the corresponding radio 

button. 
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DD2795/2796 

Step What to do 

5. Click Run Report. Members needing provider signature will be listed.   
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5.2.3 Pre/Post/PDHRA Count 

 

Step What to do 

1.                   Hover over MWDE Reports, down to Health Assessments, and select   

Pre/Post/PDHRA Count.   

2. Select the Start and End Date.   

3. Select a Report Type by clicking one of the radio buttons corresponding 

to the report.   

4. Click Run Report.  
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5.2.4 Priority Soldier 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, select Priority 

Soldier. 

Note:  This feature is not available for all users and requires special access.   

2. Select Component.  

3. Select Status. 

4. Select Operational Waiver status (Yes/No) 

5. Select Location. 

6. Select Priority Level. 

7. Select PDHRA Start and End Date. 

8. Click Run Report. 
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5.2.5 Forms Completed By Providers 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, select Forms 

Completed By Providers. 

2. Select the Time Frame. 

3. Select the specific form you want the report for from the “Forms” 

dropdown choices. 

4. Select Provider Type from the dropdown menu 

5. Click Run Report. 
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5.2.6 RHRP Store and Forward Tracking 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, select RHRP 

Store and Forward Tracking. 

2. Select an Event Code from the drop down menu. 

3. Select the Provider from drop down menu. 

4. Click Run Report.  
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5.2.7 PDHRA Event Code Workflow 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, and select 

Soldier PDHRA Event Code Workflow. 

2. Enter the Event Code.   

3. Select a report by clicking one of the radio buttons corresponding to 

the report you want. 

4. Click Run Report.  
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5.2.8 PDHRA Declination 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, select PDHRA 

Declination. 

2. Select Personnel Type. 

3. Select Date Range or accept default of today’s date only.  

4. Select Report Format. 

5. Click Run Report.  

 

 

  



50 MWDE User Guide 

 

5.2.9 2012 Reports 

5.2.9.1 Pre-Deployment Health Assessment 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, 2012 Reports and 

select Pre-Deployment Health Assessment. 

 
2. Select the date range. 

3. Enter UIC.  This is optional. 

4. From the Display drop down menu (as shown below), click on appropriate 

selection.      

5. From the Deployable Status drop down menu (as shown below), click on 

appropriate selection.  

6. Click Run Report. The Pre-Deployment Health Assessment Report (2012) for 

the selected time period will be shown. 
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Step What to do 

 

5.2.9.2 HCP Signature Required 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, 2012 Reports and 

select HCP Signature Required. 

 
2. Enter the Start Date. 

3. Enter the End Date. 

4. Select a Report Type.  

5. Search by Specific UIC or All UIC’s.  
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Step What to do 

6. Click Run Report. Members needing provider signature will be listed.   
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5.2.9.3 Pre/Post/PDHRA Count 

 

Step What to do 

1.                   Hover over MWDE Reports, down to Health Assessments, 2012 Reports 

and select  Pre/Post/PDHRA Count.   

 
2. Select the Start and End Date.   

3. Select a Report Type by clicking one of the radio buttons corresponding 

to the report.   

 

4. Click Run Report.  
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5.2.9.4 Priority Soldier 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, 2012 Reports 

and select Priority Soldier. 

 

Note:  This feature is not available for all users and requires special access.   

2. Select Component.  

3. Select Status. 

4. Select Operational Waiver status (Yes/No) 

5. Select Location. 

6. Select Priority Level. 

7. Select PDHRA Start and End Date. 

 

8. Click Run Report. 
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5.2.9.5 Forms Completed By Providers 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, 2012 Reports and 

select Forms Completed By Providers. 

 
2. Select the Time Frame. 

3. Select the specific form you want the report for from the “Forms” dropdown 

choices. 

4. Select Provider Type from the dropdown menu 
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5. Click Run Report. 

 

 

5.2.9.6 PDHRA Event Code Workflow 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, 2012 Reports 

and select Soldier PDHRA Event Code Workflow. 

2. Enter the Event Code.   

3. Select a report by clicking one of the radio buttons corresponding to 

the report you want. 
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4. Click Run Report.  

 

5.2.9.7 RHRP Store and Forward Tracking 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, 2012 

Reports and select RHRP Store and Forward Tracking. 

 
2. Select an Event Code from the drop down menu. 

3. Select the Provider from drop down menu. 

 
4. Click Run Report.  
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5.2.9.8 PDHRA Declination 

 

Step What to do 

1. Hover over MWDE Reports, down to Health Assessments, 2012 Reports and 

select PDHRA Declination. 

 
2. Select Personnel Type. 

3. Select Date Range or accept default of today’s date only.  

4. Select Report Format. 
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5. Click Run Report.  

 

 

 

5.3 Medical Readiness 

5.3.1 Batch Printing 

Step What to do 

1. Hover over MWDE Reports, down to Medical Readiness, select Batch 

Printing. 

 
2. Enter UIC for Unit you want to batch print forms for. 

3. Select Report Type from the drop down menu. (NOTE:  Other filters 

may appear based on the selection made, complete those fields as 

necessary to make reports accurate (i.e. SRP Type; Deployment date, 
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Step What to do 

Imm Profile to measure by, and whether deployment is to Malaria 

endemic area) 

4. Click Run Report.  

 
5. Select Members you want printed forms for by checking the boxes to 

the left of their names. (NOTE: you can either select all or deselect all 

by clicking on those buttons (appropriate when selecting majority of 

unit, as you can then deselect the names you do not want reports for). 

6. Click Print Selected which is located at the top right of the page.   
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5.3.2 Deployability 

 

Step What to do Expected Results 

1. Hover over MWDE Reports, down to Medical Readiness, select 

Deployability. 

 
2. Select Soldier Type from the drop down menu.  

3. Select the Date from the drop down menu. (if “Specific” is selected, 

you will be prompted to enter start and end dates) 

4. Select your LID, location, or UIC in the “By” drop down menu.  If UIC 

selected, enter UIC in the box that will appear. 

5. Click Run Report.  
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5.3.3 Medically Not Ready 

 

Step What to do Expected Results 

1. Hover over MWDE Reports, down to Medical Readiness, and select 

Medically Not Ready (MNR). 

 
2. Select Component. 

3. Select Gender. 

4. Enter UIC. 

5.  Select those referral types as necessary.  One can click Select All if all are 

wanted. If “Other” is selected, you must enter type in the “Other” text 

box that will appear at bottom left. 

 
6. Click Run Report to display the MNR count.  
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5.3.4 Hearing Readiness Forms 

 

Step What to do 

1. Hover over MWDE Reports, down to Medical Readiness, select Hearing 

Readiness Forms. 

 
2. Click View to view the details of the record in PDF format. 
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5.3.5 DD771 Eyewear Orders 

Step What to do 

1. Hover over MWDE Reports, down to Medical Readiness, select DD771 

Eyewear Orders.  Eyewear prescriptions for Soldier whose personnel data 

is active will be displayed. 

 
2. If you desire to print an eyewear prescription, enter Address information 

(where glasses will be shipped) and choose the prescription from the 

selections offered by clicking the corresponding radio button. 
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Step What to do 

 
3. Click Run Report.  A PDF View of Eyewear Prescription form will be 

displayed.   

 

 


